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Annual Performance Assessment Report for Section Officer

FRTAT HF IR
+ OFFICE/FACULTY/DEPARTMENT

AT a¥/37/af®r &1 yfadeT
REPORT FOR THE YEAR/PERIOD ENDING

dafFde SART PERSONAL DATA - (39T PART-)

sy &1 e
Name of the Officer

SRl (Ba/mdead)
Date of Birth(DD/MM/YYYY) : / /

(UET F Tn words)

TIAE Iz & Tmar FgREd f R
Date of continuous appointment : &=t Date
to the present grade

UF Grade:
IIA UE T 3/ W g & by
Present post and date of : 9a& Post
appointment thereto

et Date
FAT 3T FeggRa Sfa/sEgad

SiFenia/3 g, & safta g7
Whether the officer belongs to SC/ST/OBC :

aﬁaa‘a’hmsq\a(;rfﬂw,?‘a"raﬁ & HRT)
 yureufa # afer afe svq FfFE
o gidreror e § ar 3@ faawor §
Period of absence from duty (on

Training, leave etc.) during the year.

If he/she has under gone training,

specify.
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HTIT PART-2
(forw s1f=rdlr &1 yfodes AT o §, 38% @R s’ e )
(To be filled in by the Officer reported upon)
frT 7T Fgt &1 Hfaed fdaxor Brief description of duties:

FE F I IETFRTRAT W9 @G 39 for PeiRa e g ar 3 o iR
e arw g 39 (qRumE/AET O 3T w9 #) Pt f as-gw A grfAwar F IR @
FAU IR 98 eT § HYAT 3T Fd7 |

(3ETEROT- 3MTIF HHEI/FEI/fASET & fU aifde F s

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

AEAFLT/AT Iqafeuat
Targets/Objectives/Goal Achievements

(3TA) Wm-zﬁmma&ﬁmﬁ/aﬁﬁmﬁa@mﬂéﬂqﬁ
Ioag F| e F&dt F Wity T S Frand Fr g a1 F Fard|
Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.

s Contd....P-3/-




(@B) $UAT 3 Hal &1 3 Joo@ N o HH S 3uieedl W g AR ITH
I BTG T 8N SeoE |

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto,

4. FUA Jeo@ R & FAT gdadt FHelsy a¥ A e Fufed afier faawel fAuiRa ot
3 FolsY a¥ W Seeradt a¥ & 31 FAall dF gof H & 75 M| I AG A Eawor
ot arer  arE o S

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31* January of the year following the calendar year.
If not, the date of filing the return should be given.

I & A HAFR F FEAER

fEaTE Date:.orruerenrersenes Signature of the Officer reported upon
AT PART-3
TETeE AfEer & AURer yfdded T (Afdeiee e ganT @A S § S 1-10 &

AT W T ART| SET 1 FEQ HH I3 IUT 10 FEY A A H ST &
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(fwvﬁﬁaﬁa#mﬂmmn-mqﬁaﬂwm{éﬁqzﬁ)

(Please read carefully the guidelines before filling the entries)

mﬁﬁamﬁanpﬁm@ﬂmwéﬁa@%m
(A)Assessment of work output (weightage to this section would be 40%)

wfdew | fdees wRed | @Al nftsd
Eubcatif - F AR
Reporting | Reviewing Initial of
Authority | Authority Reviewing
Authority n

) qd e - @ gfvgeiarn st
¥ YR W Efed R I S

Accomplishment of planned work/work
allotted as per subjects allotted

sy Contd....P-4/-



ii) HRATASATE T aoTdr

Quality of output

iii) fFeeNTTcA® Jegdr
Analytical ability

iv) 3UdlElcHE  H #w
aRyuiar/fee T e
I Accomplishment  of

exceptional work/unforeseen
tasks performed

e FF | FA RaER
AFT Overall Grading on

‘Work Output’
@ fFdera RAATAHT F AT @@ AT F IS 30% oM
(B)  Assessment of personal attributes (weightage to this Section would be 30%)
BIGECC] gaffated mitsdt | gaAfdeisa qfasr
P ILETR Reviewing Authority | & smg@er
Reporting Initial of Reviewing
Authority Authority
i) @ 3T
Attitude to work
i) orFAgr &1 arer

Sense of responsibility

iif) 37e]RMHT =T FITETOT
Maintenance of Discipline

iv) TY9OT ST

Communication skills

v) @dca IO  Leadership
qualities

vi) & f oE@er F FE
HLA Hr &THAT Capacity to
work in team spirit

vil) HAI-FIRON HT IHTEROT
FA T FHAWCapacity to
adhere to time-schedule

viii) TEAT qITFAITd daer

Inter-personal relations

ix) ¥HY o vd qaiddad
Overall bearing and
personality

‘FHETd fAAwaB’ | Fe
IGEICTEIED

Overall Grading on ‘Personal
attributes’
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#mSH

() TFRTcAS TaTAdT T HedidhsT (38 T 1 & 30% gram)
(C)  Assessment of functional competency (weightage to this Section would be 30%)

yferdes qafdelsd TASR | qEfdesa afsRy
g Reviewing Authority | & 3reasT
Reporting Initial of Reviewing
Authority Authority

) FafRTEEEmEd o
IqEoaar & &7 H uikaw ua
3% TE TAET H SAHTRRY

Knowledge of
Rules/Regulations/Procedures
in the area of function and
ability to apply them correctly.

ii) sfifdeg Jear s #Hr
&HdTStrategic planning ability

iii) fIORT ST & &TFEAT

Decision making ability

iv) GH-aT &THAT
Coordination ability

v) FEHheaeyr @ 9WRa ud
RAfd A Fr &7 T

Ability to motivate and
develop subordinates

vi) 9geF eI Initiative

‘YFEcH® WHAT W TN
e AfdT

Overall Grading on

‘Functional Competency’

HHATET GENERAL — (TFTPART-4)

I AT & W NI Relations with the public (STET @191 &1 wherever applicable)
(ST T HEAFAHT F Secelded vd AR a3 W Foar fevavlr &)  please

comment on the officer’s accessibility to the public and responsiveness to their needs)

2. 9fA&70T Training
(mmiﬁrmﬁmmﬁﬁﬁ?mwwqﬁmﬁﬁﬂ
IaF feor & fav AW #Y Please give recommendations for training with a view to
future improving the effectiveness and capabilities of the officer)
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3. Tareeyg &1 BAfg State of Health

4. HcafasaT Integrity
(Fuar FRFRT & Foafasar o Roauft € Please comment on the integrity of the officer)

5. yfade 3R garr 3WFE & gaed @A 7 gEdR (@I 100 wedt #H),
o gaed &1 Td SA FHed &1, NETUROT U, Hgcdqul el (FEs:
m2w3(3)ﬁ3(a)ﬁmmﬁ$9ﬁ3®qﬁ-ﬁ?ﬂﬁmﬁl
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength, extraordinary achievements, significant failure
(ref. 3(A) & 3(B) of Part-2 and attitude towards weaker sections.

6. Ufheal & #P-3 % @3 U, O IR W & RE 70 &7 & HUR R Fel [Hemw F&qcAT

Ifgar|
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of
the Report.
gfades I0s F granr
Signature of the Reporting Officer
A TIST e A
TUTe Place:....cciveieiinnns Name in Block letters:
LGOI
&I Date:....o.ovvrverinaec Designation:
RAE &r afy &

During the period of Report:
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HTIr _PART-S
QeAtdelisa JfaRRr i HegfFaar
REMARKS OF THE REVIEWING OFFICER.

fe o JfE & Jadia dar smar

Length of service under the Reviewing Officer

FUT T AW-3 T HE-4 & e w7 qur @ffet aoit & ddy § giadea #fRwd garr fae
Hedidsl & WEAd 87 F7 M9 JROHE A FEeRer suafeusi/Agaqe] rahaansi & daw F
fohT 1T Fodidhs & FEAT §? [HaBT: HIT-3(T)(iv) AT HFT-4(5)]

@fE 39 gfdags Hftd garT fFe o ARt & A SEneTs dAedied § ¥eAd el & ar
39 FHYAT 9T Hedichal S8 TS A QU a0 Tt # ¢ JAT 9= Ffaffeat #r eger :X )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? [Ref. Part-3(A) (iv) and Part-4(5)]

(In case you do not agree with any of the numerical assessments of attributes please record
your assessment on the column provided for you in that section and initial your entries.)

gl Yes ST No

IEAT B o Uy F FUAr $HS FROT IAW| F FE W aF § W T TS qgeem a1
SiEaT =Ed &2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

gefdeiee SR gaRT 47 Rt Foar JOFD # F7 FEA 69 T SHR FAAR T &
ufa sfegica afgd s gaEa FAVAST & aR & feoqoly (semsrer 100 areal ) FI

Pen picture by Reviewing Officer. Please comments (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.
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5. 9fadgd & #9T-3 & @e U, & 3R W A U A0 qRT F HUR R FoI AR T&AeAD

AfF|

Overall numerical grading on the basis of weightage given in Section-A, Section-B and

Section-C in Part-3 of the Report.

gaAfdeiswer AUF F FFarR
Signature of the Reviewing Officer
ATH TIST e A

Name in Block letters:

YeaarHd

Designation:

Reic #r safar &
During the period of Report:

o e e ok ok ke sk sk ok k



